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GIFT ACCEPTANCE POLICY OF APLA HEALTH & WELLNESS  

d.b.a. APLA HEALTH (the “Organization”) 

Adopted on November 30, 2016 

PURPOSE 

The purpose of this Gift Acceptance Policy is to provide a clear statement of the Organization’s 
criteria for accepting contributions and to provide the advancement staff and volunteer leadership 
with a guide from which to solicit mission funds.  

The goal is to uniformly treat donors and their gifts with full disclosure and to encourage 
financial support of the Organization without encumbering it with gifts that may prove to 
generate more cost than benefit, or that are restricted in a manner that is not in keeping with 
Organization goals. The provisions of this policy apply to all gifts received by the Organization 
for any of its programs or services. 

 
GENERAL PROVISIONS 

1. The Organization solicits and accepts gifts that are consistent with its mission to achieve 
health-care equity and promote well-being for the LGBT and other underserved 
communities and people living with and affected by HIV. 

2. Donations will generally be accepted from individuals, partnerships, corporations, 
foundations, government agencies, or other entities, without limitations.  

3. In the course of its regular fundraising activities, the Organization will accept donations 
of money, real property, personal property, stock, and in-kind services.  

4. Gifts are accepted for both unrestricted and restricted use.  
5. Gifts generally accepted without review include (a) cash, check, money order, credit card 

or online, (b) marketable securities, (c) bequests and beneficiary designations under 
revocable trusts, life insurance policies, and retirement plans, (d) charitable remainder 
trusts, (e) charitable lead trusts, and (f) gift annuities.  

6. Certain types of gifts must be reviewed before acceptance due to the special liabilities 
they may pose for the Organization. Examples of gifts that will be subject to review 
include: gifts of real property, gifts of tangible personal property, and gifts of life 
insurance where the Organization would be expected to pay future premium payments.  
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7. The Organization will not accept gifts that (a) would result in the Organization violating 
its corporate charter, (b) would result in the Organization losing its status as an IRC § 
501(c)(3) not-for-profit organization, (c) are too difficult or too expensive to administer 
in relation to their value, (d) would result in unacceptable consequences for the 
Organization, or (e) are for purposes outside the Organization’s mission. 

8. In processing, all gifts will be coded in the donor database for the constituency source 
from which the gifts were given (e.g., individual, corporation, foundation, organization, 
etc.). 

9. Multi-year pledges for major gifts are encouraged, but for no more than three to five 
years. Donors should complete and sign a gift or pledge agreement form detailing the 
purpose of the gift, payment schedule, and how they wish their names to appear in donor-
recognition materials. 

10. Donor information that should be private and confidential will not be made public. 
11. Donors who wish to remain anonymous and not be included in published lists of donors 

must state so at the time of the gift. Completion of the donation remittance envelope or 
mention of name on any correspondence accompanying the donation is deemed written 
permission to be included in published lists of donors if so disclosed to donor. 

12. The Organization reserves naming opportunities for outright gifts and living donors. Use 
of an estate or planned gift to name property is not preferred but is considered on a case-
by-case basis. Unless legally impossible, the Organization treats estate and planned gifts 
with naming elements as a request. The Organization honors the request at the final 
distribution of the gift when the name is appropriate and the gift meets minimum funding 
for the naming opportunity at the time of distribution. APLA Health reserves the right to 
decline gifts with naming restrictions. 

13. Donations to the Organization may be invested except when noted otherwise. 
14. Donors cannot dictate or direct the way in which the Organization invests its assets.  
15. Donors may request a copy of the Organization’s investment policy as loss of principal is 

a risk for investments longer than three-years.   

 
DEFINITIONS OF RESTRICTED FUNDS 
 
Board Restricted Funds – Temporary 
The board reserve is a Board-designated cash fund consisting of unrestricted funds. Both the 
contributions and earnings are available to meet the Organization’s immediate needs, but access 
to the funds requires board approval. The Organization’s Board-designated cash reserve is part of 
prudent financial planning. The current amount reserved is approximately 30 days of annual 
operating funds.   

Donor Restricted Funds – Temporary  
Donors may restrict their gift by use and/or time. A use restriction means that the contribution 
can only be utilized for costs associated with a particular expense, program, or activity (i.e. 
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purchase of food, HIV prevention education, etc.). A time-limited restriction means that either 
the gift is to be utilized during a specified period of time; or that the principal of the gift is 
restricted for a defined period of time. If the latter, the gift may be invested to generate a stream 
of income for the Organization. Investment earnings can be used each year to help fund 
operations, programs, and unanticipated needs. When the time restriction has expired, the funds 
become unrestricted.  

 
Donor Restricted Funds – Permanent 
Donors may restrict their gifts permanently. The principal of the gift will be invested as an 
endowment.  An endowment is a permanent fund in which contributions may not be spent but 
rather are invested to generate a stream of income for the Organization. Endowment earnings 
may be used each year to help fund operations, programs, and unanticipated needs. A permanent 
endowment may be established with a minimum gift of $1 million.  

A donor may not restrict how gift, bequest, or endowment funds are invested by the 
Organization. All donors of major gifts and endowment funds are notified before the gift being 
made that investment of their gift is in accordance with the Investment Policy adopted by the 
Board of Directors. Such notice informs the donor that his/her gift or endowment fund is not 
segregated but is commingled with the Organization’s other investments. 

 
GIFT ACKNOWLEDGEMENT 
 
All donors are furnished gift acknowledgement letters as soon as possible after the receipt of a 
gift but no later than 10 business days after receipt of the gift. Overall responsibility for assuring 
compliance with the Internal Revenue Service (IRS) requirements and this policy’s guidelines 
regarding gift acknowledgement and substantiation belongs to the Chief Advancement Officer. 
Acknowledgement letters will contain 501(c)(3) disclosure and amounts received for goods and 
services.  

 

 


